
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Attendance and punctuality 
 

 

 

 

 

This leaflet provides information 

explaining the importance of 

attendance and punctuality 

within the learning journey of 

children 
 

Absence requests can be made 
using the Absence Request form 
which is available on the website 
and from the school office. The 
Headteacher is obliged only to 
permit absence in exceptional 
circumstances. Time off for 
holidays does not constitute 
exceptional circumstances even if 
these holidays are for significant 
birthdays of parents, for weddings 
or because the holiday is only 
affordable out of season. 
Absences will be referred to the 
Inclusion service who will decide if 
a fine will be applied. 
 
The school expects the children to 
be at the gate at 8.20am and in 
classrooms by 8.30am. 
 
We know that life does not always 
go as planned especially in busy 
family homes in the morning 
getting ready for the school day. 
School staff are 
able to signpost support for 
families if there are ongoing non-
attendance issues, including 
attendance meetings with Mrs 
Sanderson and the  
Inclusion team. 



 

 

 

 

 


